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The Secretary's Travel to Honolulu, Canberra and 
Beijing, March 4-14, 1994 
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yocvuvn becomes uhoju^fied 
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. , " v *Mtrlcl» Scroti. Eft»/TC, a*. U«S. 

cooaouK*OBftt~< r*cd «*rt. W/ot* m* 



43U, 44T-9141 
/AM. Boom 4209 , 



AcriOB am 



TMs 



ftlckard mil 

MT.fCM 



■like ritxs*«trlc*« RB. 7241, 647-7817 
(2/15-22: Oom Tedie, J*. 7241, 
447-9934) 



assigns responsibilities for the 
preparation of briefing Mttriili for tbo Secretary's trsrel to 
Honolulu, Canberra, and Beijing. This Is in addition to 
■eterials already tasked' for the Secretary'* trarel to Canberra 
for the*A0SJU« talk*. Hote that r«cu«t»f for bri«Mnn 
jranda ahould not be construed as a decision to hold a 



particular aweting. 



■ Additional papers for other meetings and 

activities will be tasked later. Those with suggested 
additions or changes to this tasker should contact the 6/S-6 
Action Officer iscsediately . 



1(1 lines ; All papers (orig inal plus two copieal are due 

tP t Q C C AP DgPUtT Coor d in ators and to S/S-S aa specified ho low. 
Drafting and clearing informa t ion should appear on a separate 
PJLflfi^ — EAT drafters ahould use the.GEH lihra rT frn rr**** 

dQCU a eilt a. The EAP DeoutT Coordinator* and RAP stuff 

lasiatanta Should ensure that these Materials are properly 
formatted and anel 1 -checked 

1- BRrETlNG MATERIALS TOR THE SECRETARY : The following 

briefing materials ahould be prepared for use as follows: 

A. Scope Fflpgta: CAP should prepare a scope paper for the 
Secretary's use in Beijing, presenting the setting, objectives 
and strategy in the cgntext of recent political and economic 
de^e Joptwents . The paper should be in standard scope paper 
fortaat end not exceed three pages in length. It ahould be 
cleared by P, T, C, E, S/P and others as needed. It is due to 
the CAP Deputy Coordinators by COB Friday, February 18 and to 
S/S-S by C08 Tuesday, February 22. 

B. Bxieling fleitofla^ EAP should prepare the following Briefing 
Memos for the Secretary's use following the standard format for 
such pap^js. Photo op statements are not necessary unless and 
until they are speci f ica 1 ly tasked. These memos should be 
cleared as indicated below. These Briefing Memos are due to 
the EAP Deputy Coordinators by COB Wednesday, February 23 and 
to S/S-S by COB Friday February 25. 

Honolulu : (a) Meeting with Admiral Laraen, CIHCPAC 

Clear: DoD, P, T, PW ^ 
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(b) ftrlat* Is* at JTr-Mft/CXW 
Often I M« ffr 
I <*) AMtUf «ttb AMtral^M M 
* CUtart P, I # *T 
(b) Meeting with AMtallu OffotitlM 
Clear: p, K 

(C) Breakfast with 0.6. BuIomi U«4iri (Includes 
c«Mrkj) 

Clear: P, E, KB, PA/S 
fiftidlna: (a) Meeting with Chinese President 

Clear: P, T, E, C,' P«, KB, HA 

(b) Meeting with Chinese Pfl 

Clear:, P, T, E, C, P«, KB, HA 

(c) Meeting with Chinese FW 

Clear: P, T, E, C, PK, KB, HA. " - 

(d) Meeting with American Business 

RepresentatiTes (including remarks) 

Clear: E, KB, PA/S 

(e) Meeting with King Sihanouk 

Clear: P, C, AID, Id 

c * B fl CKgrou n d P B Pft r a : Bureaus as indicated should prepare 
Background Papers for each iten listed. Background papers may 
not exceed OHE PAGE in length and atiould be prepared in 
narratire style in block paragraphs. All Background Papers 
should be cleared at a minimum with EAP and as noted below 
They are due to the EAP De puty Coordinators at COB Friday 
February 18 and to S/S-S by COB Tuesday, February 22. 
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D- tact_Sliecta : Vuresus should prepare the following 
unclassified OHE-PAGE fact sheets. They should be written in 
such a way that ther-^uJd be profided to trre press. They* 
should be cleared'.at a minimum as note<5 *below. They are due to * 
the EAP Deputy Coordinators COB Friday, February 18 and S/6-S 
COB Tuesday. February 22. 
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DoD 



A. a fent nfr * : EAP should prepare draft puoLlc remarks as 
noted txslow. They should be cleared at a minimum by. P and 
others as appropriate. Cleared texts should be forwarded to 
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th* spe^chwritiag amlt <I*/S) by COS We fin— day. F%bmary 23, 
fl»*l draft! are d»e to */*-« by COB -Friday, February 25. 



2. Opening prasa ststeaaeals tor u« Id Honolulu <at the 
CILHI) and in B«ljiaq. 

J. Contingency QstAs oa bilateral U.S. -Chinese Hatters. 

In addition, as noted above, EAP shorn Id draft separate 
statements for use with U.S. businessmen iti Canberra and 
Beijing. They should be cleared with P, K and KB at a 
■iaiau*. Cleared texts should be forwarded to the 
sp^ecbwrtting unit (PA/6) by COB Wednesday, February 23. rinal 
drafts are due to S/S-S toy COB Fridays Ftbruiry 2^. 

** Biographic Material: EAP should provide the E/S-S Action 
Officer by February 18 with- a list of naatea of those Chinese 
officials that the Secretary is likely to awet. In addition, 
EAP should proride bios for Ambassador Roy, AAairal Larsen, and 
General Iteedhaa. 

III. MNKIKC ^ 

The Deputy Coordinators and the EAP staff assistants* a re 
responsible tor-ensuring that all papers are lirffled in the 
SSSEAP librarr before they are sent to S/S-S. All drafting - 
offices are responsible for E-mailfng final documents to the 
EAP'staff assistants. When creating the documents, drafters 
shojjid assign standardized titles as follows: "China: Scope 
Paper," "Hono lu lu : Larsen BM," etc! This makes it easier to 
consolidate the package in EAP or S/S-S and make last minute 
changes or additions. 

Thanks for your cooperation. * 
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tT^-Harc Grossman 
Executive Secretary 




